


NONAPPROPRIATED FUND POSITION DESCRIPTION
JOB TITLE: Marketing Manager POSITION NUMBER 01-0084
JOB SERIES: 1101 PAY LEVEL: NF-4

Summary of Duties:
Responsible for planning, directing, initiating, and implementing a comprehensive marketing program for
MWR. Develops and implements marketing plans, strategies, and programs in coordination with other
departments. Plans, coordinates, and conducts market research, including demographics, surveys, focus groups,
etc. Carries out public relations activities for departments. Serves as the primary point of contact for media and
outside organizations. Plans, coordinates, and conducts advertising and commercial sponsorship activities for
departments.
Plans, organizes work, and manages internal procedures and resources to ensure maximum productivity and
economies. Prepares financial plan and related records and reports and exercises authority on approved budget.
Monitors programs on a regular basis and initiates corrective action to ensure support of operating programs of
MWR. Develops long range plans in conjunction with internal operating executives, and exercises internal
personnel management authorities as delegated by MWR Director with regard to subordinate supervisors and
employees within the office. Effectively supports the Navy's Equal Employment Opportunity policies, and
ensures compliance with fire, safety, and other environmental issues.

Performs other related duties as required.

Minimum Qualifications:
Four years experience that demonstrates a professional knowledge of market research, public relations,
advertising, and event marketing. Ability to supervise and coordinate the work of a subordinate staff.
Demonstrated experience using a variety of marketing media and methods, such as graphic arts, design,
illustrations, photographs, computers, broadcast, and other visual media. Must have effective writing and oral
presentation skills and ability to communicate with all levels. Knowledge of NAF policies and procedures
preferred.


